
Year 6 – Summer
English – Non-chronological report
New beginnings. Jobs and Careers

(SATs prep/Shorter writing pieces using prompts such as The Literacy Shed/Alma 
and end of year show)

Core Texts Suggested Additional Text

How to Train 
Your Dragon

Cressida 
Cowell

Knowledge for the writer

•Plan how you will organise the information you want to 
include, e.g. use paragraph & headings 
•Gather information from a wide range of sources. 
Collect it under headings you’ve planned. 
•Consider using a question in the title to interest your 
reader 
•compose an opening that will attract the reader or 
capture their interest. Use the opening to make clear 
what you are writing about. 
•Include tables, diagrams or images that add or 
summarise information. 
•Find ways of making links with your reader. You could 
ask a direct question 
• Re-read the report as if you know nothing about its 
subject. Check information is logically organised. 

Grammar Focus
Relative Pronouns: who, which, that
Punctuation: commas to mark clauses, colons to add 
detail description: detail, Semicolons to mark the 
boundary between clauses: It’s raining; I’m fed up
Combining complex and compound clauses to create a 
sentence 
Parenthesis – use of brackets, commas an dashes to 
add relevant, thoughtful information
Pronouns – use of pronouns for cohesion and to avoid 
repetition.
Complex sentences using a range of different clauses: 
Relative and subordinating
The difference between passive and active sentence 
and when to use the passive
Layout devices such as headings, sub-headings, 
columns, bullet points, tables and paragraphs

Structure
- Heading
- Opening 
- Sub-headings
- Paragraphs
- Diagrams/pictures

Language
- Past tense
- 3rd person
- Formal language
- Topic vocabulary
- Adverbials of time, place and 

manner
- Passive and active voice
- Vary complex and compound 

sentences
- Range of conjunctions
- Parenthesis

Purpose/Audience
To provide detailed information about the way things 
are or were.
To help readers/listeners understand what is being 
described by organising or categorising information.
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Progression in Non-chronological report

Year 3 Analyse a number of report texts and note their function, form and typical language 
features:
- introduction indicating an overall classification of what is being described
- use of short statement to introduce each new item
- language (specific and sometimes technical) to describe and differentiate
- impersonal language
- mostly present tense
Teacher demonstrates research and note-taking techniques using information and ICT 
texts on a subject and using a spidergram to organise the information.
Distinguish between generalisations and specific information and between recounts and 
reports, using content taken from another area of the curriculum.
Analyse broadcast information to identify presentation techniques and notice how the 
language used signals change.
Teacher demonstrates how to write non-chronological report using notes in a spidergram; 
draws attention to
importance of subject verb agreements with generic participants (e.g.) family is…., people 
are…
Write own report independently based on notes from several sources.

Year 
4/5

- Collect information to write a report in which two or more subjects are 
compared, (e.g.) spiders and beetles; solids,
liquids and gases, observing that a grid rather than a spidergram is appropriate 
for representing the information.
- Draw attention to the precision in the use of technical terminology and how 
many of the nouns are derived from
verbs
- Teacher demonstrates the writing of a non-chronological report, including the 
use of organisational devices to aid
conciseness such as numbered lists or headings.
- Plan, compose, edit and refine short non-chronological comparative report 
focusing on clarity, conciseness and
impersonal style.

Year 6 Secure understanding of the form, language conventions and 
grammatical features of non-chronological reports.
Write reports as part of a presentation on a non-fiction subject. 
Choose the appropriate style and form of writing to
suit a specific purpose and audience, drawing on knowledge of 
different non-fiction text types.


